21 Jan 2020

SIT IWSP 2020_ Invitation to Participate in Civil Engineering (CVE) Integrated Work Study
Programme (IWSP)

Dear Industry Partners

Thank you for your continuous support in SIT’s programmes. We would like to invite your
participation in our Civil Engineering (CVE) Integrated Work Study Programme (IWSP) by
posting IWSP opportunities on our ReadyTalent job portal.

Through IWSP, you provide the opportunity for our CVE students to learn and contribute in a
real work environment for 8 months, integrating classroom knowledge with real world
application. In turn, IWSP allows you to evaluate the suitability of your IWSP candidates as
potential full-time employees.

1. Account Login

To access ReadyTalent for job postings, you will need to create an account (if you do not
already have one). Login credentials will then be sent to you upon validation. If your password
has expired or you can’t recall your password, please access the Self Service Portal and click on
‘Reset Password’.

In accordance to SIT’s IT security requirements, your account password needs to be changed
every 30 days (i.e. password expires after 30 days). You can access the User Guide here (Google
Chrome is the recommended browser).

2. IWSP Job Posting Session ID

As each IWSP session is targeted at specific degree programme and cohort of students, please
post all CVE IWSP opportunities to Session ID IWSP-20000001. You can select the Session ID from
the drop down list after selecting Employment Type as IWSP.
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https://readytalent2.singaporetech.edu.sg/
https://readytalent2.singaporetech.edu.sg/
https://selfservice.singaporetech.edu.sg/showLogin.cc
https://www.singaporetech.edu.sg/sites/default/files/ReadyTalent2%20System%20%28RT2%29-%20Employer%20Portal%20User%20Guide_Final.pdf
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.singaporetech.edu.sg%2Fundergraduate-programmes%2Fcivil-engineering&data=02%7C01%7Cang-shiya%40tylin.com%7C9597970e4acd442ffb7008d772e39836%7Cffa1e51c7cbc49398cb093c3775db5f1%7C1%7C0%7C637104194172066174&sdata=G%2FylYIZgl5g5XPScCi%2B0E0qtrx9Vs%2FdjqD1FZj34jGI%3D&reserved=0

Please also refer to the terms of engagement attached.

Timeline Summary of Activities

Now — 24 Apr 2020 Employers to post Job Descriptions via ReadyTalent

25 Apr 2020 - 31 May 2020 | IWSP Application & Selection:

e Students application period (25 Apr 2020 — 8 May 2020)

e Employers to review application & conduct interview (25 Apr
2020 - 27 May 2020)

e Offer of position by employers (Deadline: 27 May 2020)

e Acceptance of position by student (Deadline: 31 May 2020)

We look forward to your continued partnership and will be pleased to answer any question you
might have on CVE IWSP.

With best regards,

June Yek
Centre for Career Readiness (CCR)
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Allowance (Recommended):

«  Monthly allowance: S$1,500

+ Employer Central Provident Fund (CPF) contribution is not required (Internship terms)
* Number of IWSP position: To be advised by Industry Partner

Benefits (Recommended):

« 3 days of paid leave* per trimester (4-month). This is for IWSP Students to return to SIT for consultation
sessions with faculty.

* Atleast 1 day of paid leave per trimester

« Paid medical leave / paid public holidays

» Either over-time pay OR Off-in-lieu of over-time

+ Compassionate leave

* *As part of the work-study integration approach, SIT Faculty will carry out workshops and consultation sessions with IWSP
Students to facilitate IWSP Students’ reflections on their work experience

» Students are covered under the SIT Student Insurance and the coverage includes Hospitalisation & Surgical, Personal
Accident, Outpatient Visits, Travel Insurance and Work Injury Compensation.

» Companies should provide an Employment Contract to be signed with the IWSP Student.




